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s WAULUD

' ' PRIMARY SCHOOL

Our Shared Vision

“Working together to provide a safe; inclusive learning erwironment: where all, are

2

2l

Introduction

the Freedom of Information, Act 2000 (FOI).

The FOI Act 2000 Wﬂwpublwth&mghtqﬁa&oes&toalbm\ded;
exemptions.

Amwmwwmmmwmmﬁmw
under the Act.

The FOI L&r\e,gulojbedbgthejln}omﬂomCommLs&mm

The Freedmwo!lln}omaﬁontmplmmk@onsuppoﬁ&ﬂ\eﬁoUowmg
legislab‘om:

e The UK General Datas Protection Regulo.ﬁm (UK GDPR) and the Dato
Protections Act 2018, which give indirviduals rights over personal, data
held;abowt’thmmdudxng;o;mghbo{lames&

Imw@WMﬂwd&th&s&o&m@W&mtqﬁﬂq@Cod@oﬁ

PM@WM@MMFM%IWW@WMW%@

Justice under Section &5 of the Act: The school will abide by the terms of

Code of Practice wheneser this s possible or appropriate.

Policy Statement

Waulud Primary School will comply, with, all the relevant prosisions of the
Freedomv of Information, Act 2000.
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22 Schools wills proaide adrice and assistance to- help people make reguests
under the FOI. Schools wills airm to respond, to all requests promptly and,
wﬁ%s@%@m@mp@@do}ZO working days of receipt of a

2.3 IWWWQWWW%MMW
Mwﬂwnﬂwpubliowmtwdisdoweowwagh&t}wexempﬁom

2.k Th@s&mobl&corrm&ﬁedfoconduoﬁng&i&aﬂaﬂs%@bﬂnspw‘enb
appxopﬂnt&WedeacbWa&opemcnd/b\anﬁparemta}manma&

3 Scope

3 TMPWWW@MW rrwnben&o{@’d'\epubho

com;ﬂ.gmg/ with the FOTA.

32 TMPWWMW@&WO{&WMW
school.

3.3 TMMMWWS@WA%&RW@(W@MWW@
da]ba;r\dahn.gzboa;hmngmdxmduol/) Sudwr\@qykm’t&or\e@xempbundﬂ\
section 40O ozflth@Fn@edmanlIn}ownoﬁontandmu&tbepxmeed‘m
accordance withy the, UK GDPR and, the Datas Protections Act 2018.

4 Relationship withy the UK GDPR and the, Data, Protections Act 2018

bl SMWM@W@@MWWWQ&WWW
Data,  Protections legislations The schools will carefully consider its
WWWDPAWWWWMW
pupils.
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5 Roles and: Responsibilities

51 Al employees are responsible for ensuring that any request for informatkion
they receive s dealt with irv line with, the requirements of the FOI and, irv
compliance with, this policy and procedures. They must understand, how to-
recognise o reguest; whichy must be made v writing (incuding email), and
how to- process suchs requests:.

A&&w#m&tmogxuwﬂwbaujwdedm}mmaﬁmwwbewwdwwﬂw

oJr\elfA»mte/xemphomappliﬁ&

5.2 SMMWM/HMTWWWMWMWM
WWWWWMFWO}IWM#@M@

tow%mﬂwtﬂwyw%abidebg/ﬂwwmmo}ﬂwFOI; and,indexmmi}g;ﬂw

5.3 The school will ensure that:

e Everyone managing and, handling information understands that

° %hﬂﬂdl@m}owmmwnww supe,r\w'sed;and;

] M@fhod&o}hamdhmg;m}ommhommreguloﬂym@djand]

° An%/di)sdos&; wres of data, wills be iny compliance withy approved,

] Aulnmsang/sfep&wdbb@mkmwmﬂwatdamwk@pt
secure at all, times against unauthorised or unlamdul loss or

] Auloonfhodon&whow\@uw&o{lm}mm@hmsupphedb%ﬂw
m#ontwiﬂwmgwdwmﬁmmaﬁmwpphwbg

° Itw{lbab'id@b%amé;Codeqfledmeomthejdisdmrgeofl’dw@
functions of Public Authorities which, is issued, by the Ministry of
Ju&hoelmaddmomth@schoobw«lbmkeamounbo{lomdxgmdanm

which, & issued by the Information C issi to promote
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6.3

6.l

6.5

6.6

6.7

7.3

7.k

7.5

Right to refuse ar request:

The school may refuse a, reguest; where the cost of compliance exceeds the

appropriate limit of £4-50 (caleulated, ab £25 per hours equiralent to- 18
hours of work), inv accordance with, the Act.

Rgflus@recwwbsﬂwbw\evexahou&onrepwted inv accordance with the Act

require

WMW%%@M&M%MW@MW%FWO{Z
In}onrm.ﬁoontZOOO

ﬂwsede&biLbeopem!@ovuwped&omwxd@ﬂont

Re;vimmond;Complainb&

I} yow are not satisfied, with, the response to- your request; yow hane the rights
’(oask;!lor\@r\e/vw/w ywshw@nwket}uswe&tWZvaoWda%o}
b to the address below

TMMW@C@WPWMWMMMWWOL
hwudhng;o}amquwtundmo&ﬂweFreedquflIn}omwﬁontmm&bededb

DE’)OJ'U'IE/ Evan&

School Business Manager\ & Datas Controller

appl;ydirayﬂ%wﬂ\ezlh{lonmoﬁmc issi Jﬁona/ded,siomThe
InzﬁmvmmCommis&mer\cambf/corﬁwoted/at—

Document name: FOI Policy Status: Final v 0.1 Page 6 of 7

Issue Date: April 2026 Review Date: April 2028




InJormation, Commissioners
Offices Wycliffe House
Water

Lane

Wilmslow

Cheshire

SKG SAF

Teli Ol62 545745

1.6 TMWW&LWW@W@O}&MMMMW
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